
ALABAMA PEANUT PRODUCERS ASSOCIATION (APPA) 

Job Description 

TITLE: Project Coordinator, Promotions and Marketing manager 
 

BACKGROUND: The APPA was founded in 1958, and it is the certified association that handles 
peanut check-off in Alabama.  An assessment of $2.50 per ton is collected on 
peanuts marketed in Alabama, and that money is invested into research, 
education, and promotion.  
 

POSITION OBJECTIVES: Work under the leadership of the Executive Director and as team member with 
other APPA staff to carry out effective programs in, but not limited to 
promotion and marketing.  
 

REPORTS TO: Executive Director 
 

RESPONSIBILITIES:  Responsible for development, coordination, execution, and/or assistance in 
national, regional, and export promotions, as well as educational programs and 
marketing.  
 
Coordinate the Alabama-Florida Peanut Trade Show, which includes, but is not 
limited to: performing all communications to exhibitors, sponsors, and 
growers; securing hotel space and meal functions; writing articles and press 
releases; and taking photos. 
 
Work in conjunction with the office manager to assist with financial 
recordkeeping in QuickBooks and keep records related to giftshop sales.    
 
Responsible for generating content and helping to produce a quarterly 
newsletter that will be sent to roughly 900 peanut farmers in Alabama. 
Promotions Coordinator will work in conjunction with Communications 
Manager to develop the content for the newsletter. This will require traveling 
to events and taking pictures, conducting interviews, and writing articles.  
 
Assist in planning grower educational and informational meetings throughout 
the year. Secure sponsors for grower production meetings. 
 
Conduct layout and design for events, such as the Southern Peanut Growers 
Conference, Peanut Pavillion at National Peanut Festival, and other 
promotional events. Work with the Communications Manager in collaborative 
efforts for best use of space and creative design elements.  
 
As a team effort across southern region states, work with other members and 
APPA staff in Southern Peanut Farmers Federation programmatic efforts, 
including but not limited to securing sponsors, tradeshow set up, registration 
set up through Cvent, and planning and implementation of the winter meeting.    
 
Work with Communications Manager in writing and distributing press releases 
on behalf of APPA via regular mail/email and constant contact.  
 
Using a team approach, work with the Communications Manager in developing 
articles for the Southeastern Peanut Farmer Magazine. 



 
Coordinate the Christmas Peanut Gift box sale and distribution to include 
promotion and sale of the items, working with local companies for purchase of 
supplies, and maintaining a cohesive sales program.   
 
Monitor and schedule APPA peanut and Peanut Proud peanut butter stock to 
ensure steady supply and distribution throughout the state of Alabama.    
 
Communicate with executive director, staff, and Board of Directors as directed 
in order to foster the team approach. 
 
 

EDUCATION:  Bachelor’s degree in agriculture, education, communications, or related field 
with experience.   
 

SKILLS REQUIRED: Expected to have a good understanding of peanuts and the peanut industry in 
Alabama as well as the southeast.  
 
Firm grasp of grammar and writing 
 
Computer skills including a minimum of word processing and spreadsheet 
applications, Adobe, Canva, Cvent.  
 
Time management and organizational skills. 
 
Minimum photography skills 
 

ESSENTIAL FUNCTIONS: Travel for conducting programs as needed and willingness to work extended 
hours and some weekends as required. Overnight travel will be required.  
 

SALARY AND BENEFITS:  • Competitive salary based on Experience 

• 401K retirement 

• Health/Dental Insurance 

 

To apply for this position, please send a cover letter and resume to Libbie Johnson, Executive Director, Alabama 

Peanut Producers Association, PO Box 8805, Dothan, AL 36304. Electronic applications will be accepted at 

libbiej@alpeanuts.com.  The deadline for the application to include a cover letter and resume is August 29, 2025.  

mailto:libbiej@alpeanuts.com

